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‘Wrlting Business Letters

¥ sample Business Letter

géqmpllmntary
Fiestue

Mowrce Chambaor of Commercee
105 Enst Bay Road

Monrae, LA 31404-1532
{rctober 19, 2000

Four to Seven Spaces

~— Mg, Charlotte Williama, Manager

Balles Letires Boolos

The Delta Mull

Monree, LA 314040012

. - Doubls Space
Itear Ka, Williama:

Double Space

Vieloome to 1l Monroe business commurity, As
fhe Chamber'a execalive ditector, Td like to thank
you' for opening your atora in the Dalta Mall, Beller
Lettres Booka is a welcoms addition la the towm's
ganmomy, esporially with the slore’s emphasis
on Southern anthore. T wishy you suecess,

1 would Like £o invite yau 1o join mr Chamber of
Commerce. Membership gives you a voice in your
community und socesa to promotional maturials,

II you decide to juin, | conld set up a ribben-cutling
cevemany, which sronld provide snme wselul news
covernge, Clzll me at 344-0845 or c-mail me at
calein@ehemberorgs if vou have any questions.

Daukle Space
—— Sineeraly,
. ﬂrdL‘H‘l. Lﬂn Four Spaces
Ardith Lein
Doule Space
Alink

Evcl. membirship brechure

ce: Peter Banchez, Momberahip Chairperson




